
MANAGER AID FOR RETRIEVING PENDING TRAINING SURVEYS 
 
 

1. Sign into FASCLASS as a restricted user. 
2. Select FASCLASS/Survey from the gray bar. 

 
 

 
 
 
 



3. This screen appears.  Enter the CCPO ID and the PD number for which you wish to 
complete the survey. 

4. Click “SEARCH” 

 
 
 



5. If the pd is waiting for a survey to be completed, it will come up from the search.  
 

6. To complete the survey, click the survey icon. 
 

 

 



7. The survey will appear ready to be completed.  Depending on the grade level of the job, 
SBLM Survey (Sustaining Base Leadership Management, or  SSC (Senior Service 
College), or  DBLM (Defense Leadership & Management Program), or any combination 
of the 3 will appear for completion. Complete the survey and click on Save Responses.  
The PD is now ready to be verified by the CPOC. 

 

 
 
 
 



8.  You will receive the following confirmation. 
 

 
 
 
 
NOTE!!  The manager can retrieve and update the survey at ANY time, 
even after the pd has been verified by the CPOC, by following the same 
procedures outlined in this document. 


